FERERAL ELECTION COMMISSION RQ-2

WALHIHGTOMN, D.C. HHMEY

Henry Gardner, Treasurer
Barbara Lee for Congrass
1736 Franklin Street, #3500
Qgakland, CA 54612

MAR 1 3 2002
ldentification Number: 0331769

Reference: Year End Report (7/1/431-12/31/01)
Dear Mr. Gardner:

This letter 15 prompied by the Commuission's preliminary review of the repori(s)
referenced sbove. The review raised questions conceming certain information contaiped
in the repori{g). An itemization followa:

“Your report indicates the use of celendar vear-to-date figures when
aggregating and reporting receipts and disbursements. Please be reminded
that candidate committess are required to aggregate and report their receipts
and disbursements on an election-cycls basis rather than on a calendur-year
basis. Please amend your report to show election cvcle-to-date figures for
all aggregate amounts. (2 U.5.C. §434(b})

-Comrmgsion Bopulations reguire that a  committee  disclose  the
identification of all individuals who confribute in excess of %200 in an
clection cycle. (11 CFR §104.3{a)(4)1)) [dentification for an individual is
dofined as the full name, mailing address, cccupation and pame of
employer. (11 CFR §100.12) Your repert discloses contnibutlions from
individuals for which the identification is not complele.

You must provide the missing information, or if you are unable to do so,
you mwst demonstrate that “best efforts™ have been used to obtain the
information. To egtablish “best efforts,” you must provide the Commizsion
with & detailed description of your procedures for requesting the
information, Establishing “best afforts” is a three-fold process.

First, vour original solicitation tmust include & clear and conspicuons request
for the contributor information and must inform the contributor of



